GILA COUNTY SUPERIOR COURT
COURT ADMINISTRATION

JOB ANNOUNCEMENT
1400 E. ASH STREET, GLOBE, AZ 85501
POSITION POSTED: APRIL 19, 2016

**THIS IS A CONTRACT POSITION ONLY **

DEPARTMENT: SUPERIOR COURT POSITION: CONCILIATION SERVICES MEDIATOR
LOCATION: GLOBE/PAYSON (CONTRACT)
CLOSING DATE: MAY 13, 2016 ANNUAL CONTRACT RATE: $89,100

NATURE OF WORK:

Performs professional work of considerable difficulty providing mediation for Conciliation Services at the
direction of the Superior Court; performs other services as assigned or required. This is a
Working/Journey position that works well under the supervision of the Superior Court Administration.
Positions at this level are assigned a broad range of duties in the occupation. Mediator uses judgment
in selecting appropriate guidelines and in applying general policies and procedures. Significant
deviations from established work processes require prior approval. The work produced and decisions
made affect non-routine operations of the work unit. The Mediator applies knowledge to diversified
subject matter, requiring some judgment in applying established procedures, rules and statutes and
other guidelines.

DUTIES AND RESPONSIBILITIES:

Provides mediation for civil cases referred by Payson and Globe Justice Courts (notices
provided by the Courts)

Provides family law mediation on all divorces and legal separations with minor children;
grandparent rights; termination of parental rights; paternity cases, and other cases involving
minor children as referred by the Court. Mediator prepares Notices and mails scheduling
conferences.

Additional mediations in non-child aspects relating to legal separation or dissolution (for
example, division of assets and debts) are compensated (directly by the parties) on a bi-hourly
basis.

Keeps current in Family Law practice and mediation principles.

Teaches Parenting classes (twice monthly each) in Payson and Globe pursuant to Arizona law
and requirements (including scheduling classes, preparation of hand-outs and certificates of
attendance.)

Conducts Conciliation conferences and reports to Court.

Conducts Dependency pre-hearing conferences, pretrial mediations, and permanency
mediations.

Provides service within time constraints defined by statue and policy.

Refers client to appropriate community agencies.

Provides child support mediation in pro per cases when referred by the Court.

Prepares reports and keeps records.

Prepares written agreements in accordance with program policy.

Work with Presiding Judge and Courts to develop early resolution program for Family Law
matters — in progress.

Continue working in developing new policies and programs in the above areas.




Job Title: CONCILIATION SERVICES MEDIATOR

e Mediator is responsible for his/her expenses in all areas except mailing notices in Justice Court
matters (example: secretarial, postage, travel, class materials, etc.)
¢ Provides an alternate mediator in the event of conflict or unavailability.

EMPLOYMENT STANDARDS:
Graduation from an accredited school of law. Knowledge, skills, and abilities listed below may be
acquired through different types of education, training, and experience.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

Knowledge of: Family Law, practice of professional ethics in mediation, and court processes,
procedures, and operations.

Ability to: Work with minimal supervision, establish and maintain effective working relationships with

employees, other agencies, and the public. Communicate effectively verbally and in writing and follow
written and verbal instructions.

Skill to: Rapidly assess situations and relationships.

PREFERRED QUALIFICATIONS:

Considerable knowledge of court processes, procedures, and operations; and State laws, rules, and
regulations. Knowledge of alternative dispute resolution and mediation technigques. General familiarity
with family law a plus.

LICENSES AND CERTIFICATES:

Law Degree;

Mediation Training;

Must meet the Liability standards described in the attached IGA sections 25.2 1 and 2;
Liability insurance naming the County as co-insured;

NOTICE: APPLICANTS MAY BE REQUIRED TO FURNISH, AT THEIR OWN EXPENSE, DOCUMENTARY PROOF OF EDUCATIONS,
CERTIFICATION,REGISTRATION, LICENSE OR ANY OTHER PROOF OF COMPETENCY AS REQUIRED IN THE OFFICIAL CLASSIFICATION
DESCRIPTION ORANNOUNCEMENT AND MAY BE REQUIRED TO UNDERGO PHYSICAL, PSYCHOLOGICAL AND/OR BACKGROUND
INVESTIGATIONS AS A CONTINUINGCONDITION OF EMPLOYMENT. FURTHER, APPLICANTS FOR POSITIONS REQUIRING OPERATION OF A
COUNTY OR PERSONAL VEHICLE ON OFFICIAL BUSINESS MUST POSSESS AND MAINTAIN COUNTY OR PERSONAL VEHICLE OPERATORS
LICENSE. GILA COUNTY DOES NOT DISCRIMINATE ON THEBASIS OF RACE, COLOR, NATIONAL ORIGIN, SEX, RELIGION, AGE OR
DISABILITY, AND FAMILIAL STATUS IN EMPLOYMENT OR THE PROVISIONS OFSERVICE. AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION
EMPLOYER.
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any person (including death) or property damage, but only fo the extent that such Claims which result in
vicariousfderivative liability to the Indemnitee are caused by the act, omission, negligence, misconduct, or
ofther fault of the Indemnitor, ifs officers, officals, agents, employees, or volunieers.

Indemnification for Subcontractor

In addition, {Superior Court of Arizona in Gila County) shall cause its confractor(s} and subcontractors, if
any, fo indemnify, defend, save and hold harmless the State of Arizona, any jurisdiction or agency Issuing
any permits for any work arising out of this Agreement, and their respective directors, officers, officials,
agents, and employees (hereinafter referred to as “Indemnitee”) from and against any and all claims,
actions, liablfifies, damages, losses, or expenses (including court costs, atforneys' fees, and costs of claim
processing, investigation and litigation) (hereinafter referred to as "Claims”} for bodily injury or personal
Injury {Including death), or loss or damage to tangible or intangible property caused, or alleged to be
caused, in whole or in part, by the negligent or willful acts or omissions of {Superior Court of Arizona In Gila
CountyY's contractor or any of the directors, officers, agents, or employees or subcontractors of such
contractor. This indemnity includes any claim or amount arising out of or recovered under the Workers'
Compensation Law or arising out of the failure of such contractor fo conform to any federal, state or local
{aw, statute, ordinance, rule, regulation or court decree. It is the specific intention of the parlies that the
indemnitea shall, in all instances, except for Claims arising solely from the negligent or willful acts or
omissions of the Indemnitee, be indemnified by such contractor from and against any and ail claims. Itis
agreed that such confractor will be responsible for primary loss investigation, defense and judgment costs

where this indemnification is applicable.

INSURANCE REQUIREMENTS
INSURANCE REQUIREMENTS FOR GOVERNMENTAL PARTIES TO AN IGA:

None.

INSURANCE REQUIREMENTS FOR ANY CONTRACTORS USED BY A PARTY TO THE INTERGOVERNMENTAL
AGREEMENT:
{Note: this applies only to Contractors used by a governmental enfily, not to the governmental eniity itself.)
The State of Arizona in no way warmants that the minirum limits contained herein are sufficient to protect
the governmental entity or Contractor from liabitities that might arise out of the performance of the work
under this Agreement by the Contractor, his agents, representatives, ernployees or suhcontractors, and
Contractor and the governmental entily are free to purchase addliional insurance.
t Minimum Scope and Limits of Insurance: Contractor shall provide coverage with limits of
liability not less than those stated below.
1. Commercial General Liability — Occurrence Form
Policy shall include baodily injury, property damage, personal injury and broad
form contractual liabiiity.
= (General Aggregate $2,000,000
Products ~ Completed Operations Aggregate $1,000,000
Personal and Advettising Injury $1,000,000
Blanket Contractual Liabflity — Written and Oral $1,000,000
Fire Legal Liability $ 50,000
Each Occurrence $1,000,000

The policy shalt be endorsed to include coverage for sexual ahuse
and molestation.
The policy shafl be endorsed to includa the following additional insured
language: “The State of Arizona and the ADES shall be named as
additional Insureds with respect to liability arising out of the
activities performed by or on behalf of the Contractor™.
{Note that the other governmental entity(ies) isfare also reguired to be
additional Insured(s) and they should supply the Contractor with their
own list of persons lo be insured.)
¢. Policy shall contain a waiver of subrogation against the State of Arizong,
its departments, agencies, boards, commissions, universities and ifs
officers, officials, agents, and employees for losses arising from work
performed by or on behalf of the Contractor.
2. Automobile Liability
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Bodily Injury and Property Damage for any owned, hired, and/or non-owned

vehicles used in the performance of this Agreement.

Combined Single Limit (CSL) $1,000,000

a. The policy shall be endorsed fo include the following additional insured
language: “The State of Arizona and the ADES shall be named as
additional insureds with respect to liability arising out of the
activities performed by or on behalf of the Contractor, involving
automobiles owned, leased, hired or borrowed by the Contractor”.

b. Policy shall contain a waiver of subrogation against the State of Arizona,
its departments, agencies, boards, commissions, universities and its
officers, officials, agents, and employees for losses arising from work
performed by or on behalf of the Contractor

(Note that the other governmental entity(ies) is/are also required to be additional

insured(s) and they should supply the Contractor with their own list of persons

to be insured.)

3. Worker's Compensation and Employers’ Liability
e Worker's Compensation Statutory
o Employers’ Liability
e Each Accident $ 500,000
¢ Disease — Each Employee $ 500,000
e Disease — Policy Limit $1,000,000

a.  Policy shall contain a waiver of subrogatnon agalnst the State of
Arizona, its departments, agencies, boards, commissions, unwersmes
and its officers, officials, agents, and employees for losses arising from
work performed by or on behalf of the Contractor.

b.  This requirement shall not apply to: Separately, EACH contractor or
subcontractor exempt under A.R.S. 23-801, AND when such coniractor
or subcontractor executes the appropriate waiver (Sole
Proprietor/independent Contractor) form.

2. Additional Insurance Requirements: The policies shall contain, or be endorsed to
contain, the following provisions:
1 The State of Arizona and the ADES, wherever additional insured status is required

such additional insured shall be covered to the full limits of liability purchased by
the Confractor, even if those limits of liability are in excess of those required by this

Agreement,
2. The Contractor's insurance coverage shall be primary insurance with respect to all other
available sources.
3. Coverage provided by the Contractor shall not be limited to the liability assumed under
the indemnification provisions of this Agreement.
3. Notice of Cancellation: Each insurance policy required by the insurance provisions of this

Agreement shall provide the required coverage and shall not be suspended, voided, canceled, or
reduced in coverage or in limits except after thirty (30) days prior written notice has been given to
the State of Arizona. Such notice shall be sent directly to the ADES/DCSS Contract Manager,
1789 W. Jefferson Street, Site Code 019A, Phoenix, AZ 85007 and shall be sent by certified mail,
return receipt requested.

4, Acceptability of Insurers: Insurance is to be placed with duly licensed or approved non-admitted
insurers in the State of Arizona with an "A.M. Best” rating of not less than A-VIil. The State of
Arizona in no way warrants that the above-required minimum insurer rating is sufficient to protect
the Contracior from potential insurer insolvency.

5, Verification of Coverage: Contractor shall furnish the State of Arizona with certificates of
insurance (ACORD form or equivalent approved by the State of Arizona) as required by this
Agreement. The certificates for each insurance policy are to be signed by a person authorized by
that insurer o bind coverage on its behalf.

Al certificates and endorsements are to be received and approved by the State of Arizona before
work commences. Each insurance policy required by this Agreement must be in effect at or prior to
commencement of work under this Agreement and remain in effect for the duration of the project.
Failure to maintain the insurance policies as required by this Agreement, or to provide evidence of
renewal, is a material breach of Agreement.
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